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Harvest Church of the Nazarene

Dear ___________________,
 
Thank you for volunteering to work with children at the Harvest Church of the Nazarene.  You are receiving this letter because you have faithfully volunteered or have asked to volunteer with the children or youth at the Harvest Church of the Nazarene.
 
The Harvest Church of the Nazarene has created a Child Protection and Safety Policy. We are asking all volunteers who work with children to do the following:
        read the booklet and sign a CHILD PROTECTION AND SAFETY STATEMENT,
       Answer and sign a self- disclosure form,
       Agree to a background check and sign all necessary consent forms.  The cost of the background checks will be paid by the Church.

     Agree to provide a current driving history report or permit the Church to obtain one.
 
Please return all completed forms to me.  All forms will be kept in a locked filing cabinet with only the Pastor, myself, and our volunteer legal consultant having access. This is to assure you of confidentiality.
 
Thanks for your work as a volunteer!
Tina Farmer
Sunday School Superintendent
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Harvest Church of the Nazarene

CHILD PROTECTION POLICY
General Purpose Statement

The Harvest Church of the Nazarene seeks to provide a safe and secure environment for the children and youth who participate in our programs and activities. By implementing the below practices, our goal is to protect the children and youth of the Harvest Church of the Nazarene from incidents of misconduct or inappropriate behavior while also protecting our staff and volunteers from false accusations.
God embraces children with love, placing their nurture and care in our hands. We remember that Jesus wrapped small children in the loving arms of this embrace, and we do the same. Christian community always includes physical touching as an expression of affection and as a vessel for healing. We hold up for our common joy examples of touching such as, the laying on of hands in healing, the holding of hands in prayer, and the embrace at the exchange of the Peace, even the kiss of peace among friends.

 

We also recognize evil and understand that the human capacity for evil can corrupt even the holiest of gifts. Therefore, we restrict our touching and affection to those sacramental and public activities commonly held appropriate throughout the history and worship of this church. We declare that with the exception of attending to infants and toddlers hygienic needs, touching children on the genitals, or allowing them to touch one another’s genitals, or allowing children to touch the genitals of an adult, is always inappropriate in any setting. Likewise, violence to children, physically to their bodies or spiritually to their hearts and minds, is never appropriate.

 

As a Christian community, we believe that children should be safe and well-cared for, and we consider it to be our pastoral responsibility to strive to provide a loving, secure environment for children in our congregation by being advocates for children and establishing clearly-defined safeguards, procedures, and policies for their pastoral care and protection.

 

Basic norms have therefore been developed for prevention of and response to child abuse. We are establishing a policy and program planning process that will:

 

(1)   provide a place in which children are loved and safe from all forms of abuse and neglect;

 

(2)   provide paid and volunteer staff with clear and shared standards for appropriate behavior in regard to their ministries with children; and

 

(3)  make prompt, competent and pastoral response to allegations of child abuse.

 

Our policy making and planning processes include the clergy, lay leaders or volunteers who have responsibility for ministry to children or youth.

 
Definitions

For purposes of this policy, the terms “child” or “children” include all persons under the age of seventeen (17) years.

Selection of Workers

All employees and all persons who desire to work with the children participating in our programs and activities will be screened.  This screening includes the following:
a.
Two Month Rule

No volunteer will be considered for any position involving contact with minors until she or he has been involved with our church for a minimum of two (2) months.  This time of interaction between our leadership and the applicant allows for better evaluation and suitability of the applicant for working with children.

b.
Written Application

All persons seeking to work with children must complete and sign a written application in a form to be supplied by us. The application form will be maintained in confidence on file at the church office and possibly in the Georgia District Office.

c.
Personal Interview

Upon completion of the application, a face-to-face interview may be scheduled with the applicant to discuss his or her suitability for the position.   

d.
Criminal Background Check

A criminal background check is required for all employees (regardless of position) and for the following categories of volunteers: 

•
Those who will be involved in our school/preschool/day care center;

•
Those who will be involved in overnight activities with minors;

•
Those counseling minors;

•
Those involved in one-on-one mentorship of minors; and

•
Those having occasional one-on-one contact with minors (that is, church-sponsored athletic team coaches and vehicle drivers)

Before a background check is run, prospective workers will be asked to sign an authorization form allowing the church to run the check.  If an individual declines to sign the authorization form, she or he will be unable to work with children.

What constitutes a disqualifying offense that will keep an individual from working with children will be determined by the Pastor on a case-by-case basis in light of all the surrounding circumstances.  Generally, convictions for an offense involving children and/or for offenses involving violence, dishonesty, illegal substances, indecency and any conduct contrary to our mission will preclude someone from being permitted to work with children.  Failure to disclose a criminal conviction on the application form will also be a disqualifying event. 

The background check authorization form and results will be maintained in confidence on file at the church office and possibly the Georgia District Office.

If a parent would like to assist a class or activity, but has not had a background check or has not filled out a self-disclosure form, he/she must notify the Sunday School Superintendent.  He or she may still assist, but at least one other adult must be present at all times.
Background checks will be conducted for all current staff and volunteers at the implementation of this policy and when a new volunteer applies to work with our children.  Background checks will then be updated every two years thereafter.
Two Adult Rule

All church-sponsored or community groups of children or youth who meet at the church will have two or more leaders present of the age of 18 years or older. (This policy is not mandatory for Sunday church school classes.) When the group includes both boys and girls, and parents are not present, it is strongly recommended that both male and female leaders be present. We do not allow minors to be alone with one adult on our premises or in any sponsored activity.
Overnight Trips and Field Trips
Situations in which volunteer staff members are taking children or young people on field trips away from the church for long periods of time or for overnight outings are to be carefully planned by the staff. Ensure that individuals who are new to the organization are not left alone with the children or young people in a situation in which there are no other staff member to observe. In no circumstance is one adult (other than the parent) to take a child or children on an overnight outing alone. In addition, when a group is going away overnight and includes both boys and girls, it is required that both male and female leaders be present.

Responding to Allegations of Child Abuse

For purposes of this policy, “child abuse” is any action (or lack of action) which endangers or harms a child’s physical, psychological or emotional health and development. Child abuse occurs in different ways and includes the following: 

•
Physical abuse – any physical injury to a child which is not accidental, such as beating, shaking, burns, and biting. 

•
Emotional abuse – emotional injury when the child is not nurtured or provided with love and security, such as an environment of constant criticism, belittling and persistent teasing. 

•
Sexual abuse – any sexual activity between a child and an adult or between a child and another child at least three years older than the victim, including activities such as fondling, exhibitionism, intercourse, incest, and pornography. 

•
Neglect – depriving a child of their essential needs, such as adequate food, water, shelter, and medical care.

Childcare workers may have the opportunity to become aware of abuse or neglect of the children under our care.  In the event that an individual involved in the care of children at this church becomes aware of suspected abuse or neglect of a child under his or her care, this should be reported immediately to the Pastor for further action including reporting to authorities as may be mandated by state law.

In the event that an incident of abuse or neglect is alleged to have occurred at this church or during our sponsored programs or activities, the following procedure shall be followed:

1.
The parent or guardian of the child will be notified.  

2.
The worker alleged to be the perpetrator of the abuse or misconduct will immediately be placed on leave from working with children pending an investigation.

3.
Our insurance company will be notified, and we will complete an incident report.

4.
We will comply with the state’s requirements regarding mandatory reporting of abuse as the law then exists.

5.
We will cooperate with any investigation of the incident by state or local authorities.  In the event there is no investigation of the incident by state or local authorities, a team will be formed to investigate the circumstances of the incident.  The team should act only in consultation with our insurance company and/or attorney.

6.
Any person who is not found innocent of the alleged abuse or misconduct will be removed from their position with children or youth.

7.
The Pastor will be our spokesperson to the media concerning incidents of abuse or neglect, unless he or she is alleged to be involved.  All other workers should refrain from speaking to the media.

8.
A pastoral visit will be arranged for those who desire it.

Open Door Policy

The parents of the children served, the clergy, and members of the Board have the right to visit and observe the youth activity, classroom, or church-sponsored program at any time, unannounced.

Teenage Workers

We recognize that there may be times when it is necessary or desirable for babysitters (paid and/or volunteer) who are themselves under age 18 to assist in caring for children during programs or activities.  The following guidelines apply to such workers:

•
Teenage workers must be at least age 14;
•
Teenage workers must be under the supervision of an adult and must never be left in charge of younger children without an adult being within earshot.  

Sick Child Policy

It is our desire to provide a healthy and safe environment for all of the children at the Harvest Church of the Nazarene.  Parents are encouraged to be considerate of other children when deciding whether to place a child under our care.  In general, children with the following symptoms should NOT be dropped off:

•
Fever, diarrhea, or vomiting within the last 48 hours

•
Green or yellow runny nose

•
Eye or skin infections

•
Other symptoms of communicable or infectious disease

Children who are observed by our workers to be ill will be separated from other children and the parent or guardian will be contacted to request that the child be picked up for the day. 

Medications Policy

It is the policy of the Harvest Church of the Nazarene not to administer either prescription or non-prescription medications to the children under our care.  Medications should be administered by a parent at home.  Parents are reminded of our sick child policy.

Exceptions to the medications policy may be granted to parents of children with potentially life-threatening conditions (such as asthma or severe allergic reactions).  Parents of such children should address their situation with the Pastor to develop a plan of action.

Discipline Policy

It is the policy of the Harvest Church of the Nazarene not to administer corporal punishment, even if parents have suggested such or given permission for it.  There should be no spanking, grabbing, hitting, or other physical discipline of children.  Workers should consult with the Sunday School Superintendent or Pastor if assistance is needed with disciplinary issues. Children are expected to show respect for adults and each other during all church activities. Children will be treated with respect. Discipline is expected to be appropriate for the child's age. Appropriate responses to inappropriate behavior include verbally reprimanding the child, separating the child from the group (time out), notifying parents of the problem, and/or taking a disruptive child to a parent or a church staff member. This policy on discipline is expected to be distributed at least annually to all staff volunteers and parents.
Accidental Injuries to Children

In the event that a child or youth is injured while under our care, the following steps should be followed:

1.
For minor injuries, scrapes, and bruises, workers will provide First Aid (Band-Aids, etc.) as appropriate and will notify the child’s parent or guardian of the injury at the time the child is picked up from our care.

2.
For injuries requiring medical treatment beyond simple First Aid, the parent and/or guardian will immediately be summoned in addition to the Sunday School Superintendent and Pastor.  If warranted by circumstances, an ambulance will be called.

3.
Once the child has received appropriate medical attention, an incident report will be completed in the case of injuries requiring treatment by a medical professional.

Training


The Harvest Church of the Nazarene will provide training on this child protection policy to all new childcare workers and will strive to provide opportunities for additional training classes or events on an annual basis.  All workers are strongly encouraged to attend these training events.
Driving Policy

Whenever volunteers use their private vehicles for field trips, business trips, canvassing, sick or elderly transportation and visitation, or the transport of children, there are some very important risk control measures that must be taken by the church.

First, specific documentation must be supplied by all volunteer drivers. This documentation should include: a) a current driver’s license, b) vehicle registration, including expiration, c) proof of automobile liability insurance, and d) a current Motor Vehicle Report (MVR) to be kept on file in the Church Office.  All persons volunteering to transport children must have all required documentation on file with the Church Office.  Such documentation shall be updated yearly.  The Church may, at its discretion, elect to obtain driving records for its volunteers.
How can such requirements be made of a volunteer? When you consider that each time a driver gets behind the wheel as a church volunteer the lives of others and the future of the church are in that persons hands, how can the church not require such information? If an accident resulting in lawsuit should occur, our church will be named as an additional defendant. Whether or not the church will be held liable will be a matter for the court to decide. However, the fewer precautions taken by the church in the selection of drivers and vehicles, the more likely the church will be found negligent. The plaintiff will allege that the church knew or should have known such facts as a volunteer having a suspended license or lack of automobile liability coverage. Assuming any volunteer driver and vehicle meet requirements merely because these requirements are law is a poor defense.

In addition to the required documentation, each driver should be supplied with a written copy of regulations to be observed. These regulations should include the following:

-All drivers must be 21 years of age or older.

-The number of passengers may not exceed the number of working passenger seat restraints.

-The driver and all passengers must wear seat restraints at all times.

-Parents must sign a release form.

It is the responsibility of the event organizer to distribute this list to each volunteer driver far enough in advance of the proposed event to ensure timely and complete compliance with the documentation requirement.
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Harvest Church of the Nazarene

SCREENING FOR CHURCH WORKERS

From the Georgia District Policy Guidelines


The Georgia District Office has required that background screening be done on all church volunteers working with children under the age of 17.


The following questions and answers should provide general guidelines for the screening of church employees.

1.  What is the target age group the church is required to protect?


A.
Juveniles from birth to age 17.

2.  Who are the church employees about whom the District is requiring background checks?

A.
All Sunday School teachers and workers, bus/van ministry workers, children's church workers and any others that work with those under the age of 17.

3.  What type of Background Check is necessary for a good faith effort?

A.
An Internet check of the GBI Sexual Predator data base which is free and can be located at the following web address:

www.ganet.org/gbi/sorch.cgi


or

www.sex offender.com

4.  Where is the completed Records Check form and Records Check result to be maintained?


A.
For all Paid Employees -- At the District Office.


B.
For all volunteers – At the Church Office.

5.  What time period is to be cover by the Records Check?

A.
All residences for the previous 10 years.  These residences should be listed on the back of the Records Check form with the dates for each address.  

6.  Who will conduct the Records Check?

A.
-An individual designated by the Sunday School Superintendent in consultation    with the Pastor and approved by the Church Board.

7.  If a records check identifies a sexual predicator or if there is an identity question, how is a positive identification to be made?

A.
Consultation between Pastor and the District Sunday School Director and District Superintendent.  To further resolve this matter, a request should be made to a Sheriffs Office to conduct an employment check through GCIC/NCIC.

8.  How are the Records Checks to be recorded?

A.
Each Records Check form is to be placed in a manila file folder.  On the outside tab of the folder should be recorded the name of the Church, the name of the worker and their position (teacher, bus driver, etc.).  Inside the folder will be a copy of the completed Records Check form.  On the inside cover of the folder the following is to be recorded:  Date of the check; Name of the individual conducting the check; and, the results of the check.  The Records Check will either be negative or positive.  If positive, make a computer print out of the positive information.  These folders will then be sent to the District Office for paid employees and kept locked in the Church office for volunteers.

9.  It should be noted that no records are available on individuals under the age of 17 because the law protects Juvenile records.

10.  ALL information provided on the Records Check form is confidential and personal and should be treated as such.
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Harvest Church of the Nazarene

CHILD PROTECTION AND SAFETY STATEMENT

Following a review of the church's child protection policy, this form must be completed by all clergy and paid staff, and all volunteers who teach or work with children.

Please read and initial each statement.

I have read and I understand the policy entitled Child Protection Policy.







I agree to abide by the policies for the protection and safety of children.

Name:


Signature:


Date:
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Harvest Church of the Nazarene

SELF-DISCLOSURE FORM
 

Name: ____________________                 Date: _____________

 
1. Do you have a valid driver’s license? (Please provide a copy of your driver’s license which will be used to obtain a current Motor Vehicle report (MVR) if you will be transporting children to and from church related events.
 
2. Have you had any driver's license of other license (e.g., professional) suspended or revoked?
                                                                                                                                            
3. Have you ever been arrested or charged with driving under the influence of alcohol or illegal drugs?
                                                                                                                                            
4. Have you ever been convicted of child abuse, neglect, or a crime involving actual or attempted sexual molestation of a minor?                      
 
5. Is there any fact or circumstance about you or your background that would call into question the advisability of entrusting you with the supervision, guidance, and care of young people?
 

If you have answered "Yes" to any of the above questions (except #1), please explain on a separate sheet of paper.

6. Please list all addresses where you have resided for the past ten (10) years:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

ATTEST STATEMENT
 
Under penalty of perjury, I swear or affirm that the information given above is true, complete, and correct. I understand and agree that a complete background investigation may be conducted with respect to me, and that this information may be verified by contacting persons and organizations with whom I have had contact or which may have information concerning me.
 
I hereby release and agree to hold harmless from liability any person or organization that provides such information. I also agree to release and hold harmless the congregation of Harvest Church of the Nazarene, their officers, employees, agents, or volunteers who provide such information.
 
I agree to inform the Pastor and Sunday School Superintendent of any changes to the above self-disclosure form.
 
I have received the Child Protection and Safety Policy manual.
 
Volunteer’s Signature: ______________________________________________________________________________

Date: ______________________________________________________________________________

Witness: ______________________________________________________________________________

Records Check Consent Form

1.  I hereby authorize (Person)  _____________________ on behalf of the Harvest Church of the Nazarene to receive any criminal history record information pertaining to me which may be in the files of any state or local criminal justice agency for the purpose of working with children.

2.  ______________________________________________________________________________

Print Full Name 

3.  ______________________________________________________________________________

Address

4.  _______
________
________

____________________________

     Sex

Race

Date of Birth

Social Security Number







5. _________________________________








     Signature 

6.  _______________________________
  ____________________________________

     Notary





     Date

7.  Purpose of Request:
_XX__Employment
_____Housing
_____Fire Department




_____DFACS

__X__Other  (Volunteer Work with Children)

I have received the above requested records check:

Signature _________________________________ Date _______________________________

******************************************************************************

For Office use only:

Case Number: ___________________

PUR/E

Public/Private employment, Military recruitment, Georgia Firefighters Employment, Licensing

(Beer, Liquor, etc.) Housing, (Apts. Etc.), DFACS/Adoptions. (MUST BE NOTARIZED.)
PUR/F

Gun permits or purchases. (Must have form from Probate Court and or Fingerprint cards)

PUR/P

For public view. (Does not have to be notarized.)

PUR/C or J

C  is used for Criminal Justice only. (Law Enforcement, Court, etc.) J is used for employment check for Criminal Justice Employment.

YOU MUST USE A CASE#, DOCKET #, TICKET # , COURT #, DO NOT USE THE SOC AS THE CASE #, IF YOU HAVE TO ASSIGN A CASE # PUT IN THE COMMENTS WHO YOU ARE RUNNING IT FOR AND WHY.

Volunteer to Work with Children for the Harvest Church of the Nazarene
Dispatchers Initial’s and Badge Number: __________ID Checked by: ___________________

Dispatcher releasing information: ________________________________________________
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Harvest Church of the Nazarene

Field Trip Permission Slip With Medical Release

Field Trip:_____________________________ Date of Trip__________________

Group Sponsoring Trip: ______________________________________________

Time of Departure:______________, Arrival back at Church:__________

MEDICAL RELEASE

I give my permission for ________________________________________________________

(Child’s full name – please print) to attend the above trip, and authorize any medical treatment in my absence, for the well-being of the child, in case of an emergency. I agree to hold harmless the Harvest Church of the Nazarene, its employees and agents, volunteers and the physician or hospital treating my son, exclusive of negligence, from any injury or sickness occurring during this trip.

CONTACT INFORMATION

Name of Emergency Contact: ________________________________________ 
Home Phone:______________________ Work phone: ____________________ 

Cell Phone:   ______________________

MEDICAL INSURANCE

Name of Company:__________________________________________________________

Policy Number:______________________________________________________________

Group Number:______________________________________________________________

Please list any special medical or physical needs, medical conditions, or allergies about which the chaperones should be aware: _____________________________

I understand if my child requires an inhaler/epipen that he is responsible for taking it with him/her on the trip.

Date:________________ Signature of parent or legal guardian:____________________
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Harvest Church of the Nazarene

Parental Consent Form

Permission Slip to Transport Child
 
Name of Child:  _________________________Date of Birth: ______  
Address:
    _________________________ 

Phone:
    _________________________
 
City: ________________ State: ___________  Zip code: ___________________
 
Parent’s Phone: _______________________  Cell Phone: _________________
 
To Whom it may concern:
 
I, _______________ give the Harvest Church of Nazarene, its agents, employees and volunteers, permission to transport my child, _______________
   
from _________________________ to __________________________ on 
          (Location A)                                         (Location B)                     
 
This(these) date(s):  _________________.
 
 
 
____________________________
(parent’s signature)
Approved by the Savannah Harvest Church of the Nazarene Board for Immediate Implementation May 20, 2007


